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Definitions 
Grant application is the application that forms the basis of UHR’s decision to award a 
grant. 
 
The application system for Linnaeus-Palme/”Mina sidor” is on www.utbyten.se, and is 
where applications and project reports are submitted. There are also links to participant 
surveys. 
 
Letter of intent is a document that certifies that the Palme institution supports the 
project application. 
 
The purpose of the agreement period is to ensure that the processing of the report, 
additions, payments and recovery can be managed. 
 
The notification letter is UHR’s message about the decision and the agreement on an 
awarded grant. It is emailed to the project owner. The notification letter regulates which 
documents are included in the agreement and the order in which they apply.  
 
The granted application is the electronic document that includes supplementary 
information about the project’s scope and the grants decided by UHR.  
 
Grant means the financial support provided to the project owner by UHR for the relevant 
project period. 
 
Linnaeus is the Swedish party in the cooperation, and includes the higher education 
institution, teachers and students. 
 
Palme is the foreign party in the cooperation, and includes the higher education 
institution, teachers and students. 
 
The project is the collected activities that the project owner has been awarded funding to 
conduct. 
 
Project participants are the students, teachers or other staff who conduct activities that 
are funded through the project. 
 
The project period is the period in which all the project’s activities and costs may occur. 
 
The project owner is the organisation that submits a project application and to which 
UHR pays the grant. The project owner is the contracting party vis-à-vis UHR. 
 
A framework application gathers all a higher education institution’s applications to 
Linnaeus-Palme Partnership and certifies that the required conditions and resources for 
participation in the programme are available. 
 
Third party is a registered organisation to which the project owner wholly or partly 
forwards the grant, and which is not party to the agreement with UHR. A project 
participant is not a third party.  
 
The agreement is the obligations of UHR and the project owner and is equivalent to 
entering a contract. The agreement includes the documents listed below, which have the 
following order of priority: 
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− Additions and amendments approved by UHR 

− Decision and agreement on awarded grant (notification letter via email) 

− Granted project application, including the framework application 

− General terms and conditions for grants – Linnaeus-Palme Partnership 2022 
 
 
 
 
 

About the programme 
Linnaeus-Palme Partnership is a programme that offers higher education institutions, 
in Sweden and in low and middle-income countries, grants for mutual exchanges and 
other activities that build a partnership and increase the capacity of participating 
individuals and departments. 
 
The programme has both education policy and aid policy aims. It must strengthen the 
education sector, increase the quality of education, contribute to strategic work on 
internationalisation, departmental capacity development and widening the interest 
in development work among young people. The programme also provides an 
opportunity to establish and deepen partnerships between departments that may 
eventually lead to joint projects in teaching and research.  
 
The focus of an exchange project on the programme must be mutual academic 
benefit and a joint exchange of experience. Cooperation should thus be characterised 
by equality and utilise the specific competence of both parties, even if their 
circumstances and resources may differ.  
 
The Linnaeus-Palme Partnership is funded by Sida as part of the strategy for capacity 
development, partnership and methods that support the 2030 Agenda for 
Sustainable Development. The Swedish Council for Higher Education is responsible 
for the programme’s administration and development.  
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Section 1 – Agreement between UHR and the project owner, 
and grant decision 
It is UHR’s responsibility that the programme is conducted in accordance with 

government decisions, the aims and guidelines drawn up by UHR and the financier’s 

terms and conditions.  

 

It is the responsibility of the project owner to ensure that the project is conducted in 

accordance with the programme’s rules and in accordance with the project 

application.  

 
Once the application has been submitted, the project owner accepts entering into an 
agreement with UHR. The agreement comes into force on the date that UHR decides 
to award the grant and applies regardless of whether the amount awarded is 
equivalent to the amount applied for.  
 
UHR informs the project owner of the awarded grant and the scope of the agreement 
in the notification letter. 

Section 2 – Validity period for the agreement 
An entered agreement is to be regarded as a contract, and the period of this 
agreement is from the date of the decision until 12 months after the reporting 
deadline. 
 
The agreement period continues after the end of the project period to ensure the 
processing of reports and additions, payment of outstanding funds and that 
necessary repayments are made. 
 
The project period starts on the day the agreement is entered and continues until the 
reporting deadline is reached. 
 
If UHR’s financier, the Swedish National Audit Office or other internal or external 
auditor highlights a need for additions or clarifications, UHR reserves the right to 
contact the project owner after the end of the agreement period. 

Section 3 – Eligible applicants 
Eligible applicants are Swedish higher education institutions or independent 
education providers, according to the Swedish Higher Education Authority (UKÄ). 
Hereinafter all described as higher education institutions. The higher education 
institution applies for a grant on the Linnaeus-Palme programme at central or 
departmental levels. Partnership projects can apply for grants for one project round 
at a time as part of UHR’s programme calls. 

Section 4 – Valid partner countries  
Grants are awarded for partnerships with countries that are defined as low and 
middle-income countries by the OECD’s development assistance committee, and 
which are on the DAC list. The updated DAC list for the project round is available 
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below the equivalent project round on “Mina sidor” (My pages) in the application 
system. 

Section 5 – Valid application 
A project application must fulfil the following criteria to be considered valid: 

• The project application must have arrived before the deadline (12 

noon). The deadline date is stated on utbyten.se. 

• The project application must have been submitted via “Mina sidor” 

in the application system for Linnaeus-Palme partnership. 

• The project owner must be an authorised higher education 

institution (under Section 3 of this document). 

• The project application must be complete. To be a complete project 

application, it must include: 

1. A letter of intent from the partner university/department, 

with a date or phrasing that shows it supports the current 

application to the Linnaeus-Palme Programme. It must 

include the name of the representative of the higher 

education institution, title and place. 

2. An appended file with the framework application that 

includes the relevant project application. The framework 

application must be signed by the vice-chancellor or other 

person with the authority to sign agreements. A valid 

alternative to a signature is that an authorised 

representative sends their approval via an email attached 

to the framework application. 

3. Contact details (first name, last name and email) for an 

authorised representative with the right to sign agreements 

on behalf of the higher education institution, who provides 

approval for the terms and conditions and the programme’s 

other rules. 

4. A valid partner country (under section 4 of this document). 

 

Only project applications that fulfil the criteria for validity will continue to 

quality assessment. It is not possible to supplement an application after the 

application deadline. 

Section 6 – Valid project participants 
The following basic requirements must be fulfilled if a project participant is to be 
considered valid:  

• Teachers working at one of the participating higher education institutions. 
- Teachers do not need to be a Swedish citizen or have permanent residency 
in Sweden. 
- Teachers must teach at a participating department, but do not need to be 
employed at that department. 
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• Students who are enrolled at Bachelor’s or Master’s (first or second cycle) 
level and who have studied at the department for at least a year. 
- Linnaeus students must be Swedish citizens or have permanent residency in 
Sweden, or be Nordic citizens who have been registered in Sweden for a least 
a year before departure. 
- Employed staff or doctoral students may not participate in student 
exchanges. 
- Palme students must be citizens of a valid partner country. 

 
The number of exchanges must be evenly allocated between the parties, so the 
number of participating teachers and students from each department must be the 
same. The maximum number of project participants for which a project can apply for 
funding is limited to 6 + 6 teachers and 6 + 6 students. 

Section 7 – Valid activities  
In partnership projects, it is possible to apply for the following activities:  

• Student exchange – at least ten weeks and a maximum of 40 weeks of study. 
The exchange must before full-time study, and the studies must be counted 
as exchange studies, generate higher education credits and be transferred to 
the programme at the home department. No tuition fees may be charged. 

• Linnaeus students must be entitled to student finance. 

• Teacher exchange – at least two and a maximum of eight consecutive weeks, 
including travel days. 

• Other activities – activities relevant to the project goals, such as language 
classes prior to a teacher exchange, evaluation trips, workshops, themed 
seminars, digital initiatives or other capacity building or partnership-
strengthening activities. These types of activities are open to other 
participants at the higher education institution, as well as teachers. 

• Palme participants (teachers, students and other participants) may also apply 
for funding for visa trips. Funding for visa trips is intended to help with extra 
costs for travel to and from embassies or consulates in other cities or 
countries that is linked to a visa application and/or the process. 

Section 8 – Valid and invalid costs 
In Linnaeus-Palme Partnership, funding is granted for the following: 

• Basic grants for student and teacher exchanges 

• Weekly grants for student and teacher exchanges 

• Visa travel for Palme participants 

• Other activities 

• Administration grants 

• Auditing grants if the granted funding is SEK 300,000 or more 
 
The grant is used to cover the project owner’s costs for conducting the decided 
project activities during the current project period. The grant does not necessarily 
provide full coverage for the costs that arise in the project. 
 
Costs that are covered by grants, funding from another party or other means, are not 
valid project costs. 
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Valid costs for this project round only apply to approved participants and must: 
– be included in the granted project application,  
– be identifiable and verifiable in the project owner’s accounts. 
– be reasonable and follow the principles of responsible financial control, 

especially as regards cost-efficiency and being economical with resources. 
 
Valid costs are ones with a clear link to the project’s implementation and the 
exchanges or other activities that are highlighted in the project application. Examples 
of valid costs are travel costs, per diem allowances, food, accommodation and visa 
and insurance for project participants. For project administration, acceptable costs 
include audits, wages for administrative staff and indirect costs (OH). 
 
Invalid costs include: 

• Alcoholic drinks 

• Gifts 

• Purchases of equipment such as phones, computers or software 

• Leisure activities 

• Entertainment 

• Travel in business class or first class 

• Exchange rate losses 

Section 9 – Payment 
Payment is made in Swedish kronor (SEK) excluding VAT and in accordance with that 
stated in the notification letter. No requisition is necessary.  

Section 10 – Forwarding funds to a third party 
If the project includes the forwarding of funds from the project owner to a third 
party, this must be stated in the grant application. The project owner must always 
draw up a contract with the third party before the funding is forwarded. 
 
Forwarding of funding to a third party must always be done via bank transfer to a 
bank account with two signatories. There must be verifying documentation for the 
transfer, or a notice of receipt for the amount forwarded to the partner. 
 
The project owner will be responsible for and ensure that all applicable terms and 
conditions for the funding are continued in the contract with the third party and all 
subsequent parties, if the third party forwards the funds onward.  
 
The project owner must make a documented statement on the financial reporting 
received from partners and subsequent third parties, which must be presented to 
UHR on request. There must be a special focus on routines for administration and 
financial management, and the follow-up of these routines, including measures to 
counteract corruption. 

Section 11 – Reporting 
When the project is completed, the project owner must submit a final report to UHR. 
The final report is submitted via “Mina sidor” in the application system and must 
include a narrative report and accounting of actual costs for completed activities. An 
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auditor’s report must be submitted for projects with compulsory auditing. The 
auditor’s report must fulfil the requirements stated in Section 12 of this document.  
 
The project owner is also responsible for ensuring that participants in teacher or 
student exchanges respond to UHR’s participant survey straight after completing an 
exchange period, and for including the compiled results of the survey in the final 
report. There is a link to the survey on “Mina sidor” in the application system.  
 
The final reporting deadline, including any auditor’s report and participant surveys, is 
stated in the notification letter. 
 
The narrative report must answer the question asked on “Mina sidor” in the 
application system. The answers must include both the Linnaeus and Palme 
perspectives. 
 
Reporting of costs on “Mina sidor” must fulfil the following requirements: 

• The projects accounts for the grant used in relation to the grant awarded 
within the valid project period. 

• Reported costs must be able to be traced from the higher education 
institution’s accounts.  

• The presented costs must have adequate documentation. 

• The used accounting principle (remittance basis or accruals concept) must be 
stated. 

• Interest accumulated on UHR’s funding must be presented. 

• If the project owner has forwarded funds to a third party, this must be 
stated. 

• Any exchange rate gains/losses and the principle used to calculate these 
must be able to be presented. 

 
When the final report is sent to UHR, the person responsible certifies that the stated 
information is accurate and follows the rules of the programme. If the final report 
has not been entered in the application system by the final reporting deadline, UHR 
may request that the project owner repays the all or parts of the granted funding. 
 
The final report is required even if the projected has been terminated early. 
 
UHR has the right to perform follow-ups and reviews of projects. Sida and the 
Swedish National Audit Office are also entitled to review how project funding has 
been used within the framework of Swedish foreign aid. The project owner must 
provide the information that is requested and is necessary for the review. 
Verification vouchers from the project must be saved at the higher education 
institution for seven years in case of a review. 

Section 12 – Auditing 
If the granted funding from UHR is SEK 300,000 or more, the project owner is 
responsible for the final report being examined by an auditor. The audit must be 
conducted by an authorised or approved accountant who is external, independent 
and qualified. UHR has produced a document to describe the task of the auditor, this 
must be used. 
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If the auditor has remarks to make, the higher education institution must also submit 
a management response to UHR. 
 
If the project cannot be completed and the project owner wishes to repay the entire 
awarded grant, no auditor’s review is necessary. 
 
The auditor’s report must be submitted with the final report, by the reporting 
deadline.  

Section 13 – Changes to a project or terminated project 
Granted exchanges may be conducted in a different semester to that stated in the 
application, provided they are conducted in the valid project period.  
 
If the project owner wishes to make significant changes to the project, that perhaps 
relate to costs for activities that were not granted in the application, the changes 
must receive written approval from UHR before being implemented.  
 
If the project owner assesses that the project can no longer be conducted efficiently 
and true to purpose, the project owner may make a written request that the project 
and agreement are terminated.  
 
If the project is terminated after UHR has paid the grant to the project owner, a final 
report must be submitted under section 11 of this document. UHR can also demand 
that the final report is examined by an auditor. Under Section 14 of this document, 
the project owner must repay excess funding.  

Section 14 – Validation of final grant, recovery and 
repayment 
The final granted amount for the project is finalised by UHR after the project owner 
has submitted the final report and it has been approved by UHR. 
 
If the finalised grant amount is lower than that already paid, UHR may demand 
repayment of the part of the grant that has not been used, including any interest and 
exchange rate gains, from the project owner. 
 
UHR is also entitled to demand repayment of paid grants, wholly or partially, if the 
project owner has not submitted the final report as instructed, is unable to show that 
the grant has been used in accordance with the approved grant, or if the project 
owner has contravened the terms and conditions of the agreement in some other 
way. 
 
Repayments must be received by UHR no later than 20 days from a request for 
repayment being sent. UHR does not demand repayment of the administrative grant 
and any extra funding for auditing. 

Section 15 – Security 
The project owner is responsible for assessing risks, both internal and external, which 
may affect the management of grants awarded by UHR and the completion of project 
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activities. Responsibility includes considering the probability of risks arising and 
creation continency plans for managing assessed risks. 
 
Project owners must ensure that project participants are informed about the 
Ministry of Foreign Affairs’ information on foreign travel, or the equivalent authority 
for incoming Palme participants from partner countries. When necessary, project 
owners must consult the relevant foreign authority prior to and during foreign travel 
within the partnership. 
 
The project owner is responsible for all project participants who participate in 
exchanges having insurance cover. 

Section 16 – Anticorruption and ethical guidelines 
Receiving, requesting or offering bribes or other inappropriate reward or benefit of 
any kind that may be illegal or inappropriate behaviour is forbidden. This applies to 
all parties linked to the project. 
 
The project owner must, when planning and conducting activities, consider the risk of 
corruption and fraud, as well as identify risks and risk-reducing measures. 
Throughout the project period, the project owner must work actively to prevent and 
counteract all forms of corruption and fraud. If a considerable risk for corruption is 
identified, risk-reducing measures must be taken to reduce this risk. 
 
The project owner must immediately inform UHR if there is any suspicion of 
corruption or fraud. The project owner must immediately take action to stop corrupt 
behaviour where such is established and, where relevant, even take legal measures. 
The project owner must keep UHR continually updated on how the case is 
proceeding.  
 
The project owner must require that project participants are familiar with the 
relevant ethical guidelines for working abroad, issued by the Government Offices of 
Sweden, and that organisations to which funding has been forwarded, including their 
staff and consultants, also work actively to prevent and counteract corruption and 
fraud. 
 
In cases where a project includes activities that require ethical review, the project 
owner is responsible for ensuring that an ethical review is conducted under the 
regulations issued by the Swedish Ethical Review Authority and the Swedish Board of 
Agriculture. Certification must be submitted on request. 

Section 17 – Intellectual property rights and publicising 
information 
Sida and UHR have free rights to use material and results produced by the project 
owner as part of the project. These rights of use are free of charge and unlimited in 
time; they include the right to disseminate and replicate results and use them in 
other contexts. 
 
If the project’s final report includes photographs or film of recognisable people, they 
must have provided written consent for this material being used for information 
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purposes. This does not apply to photographs or films that contain random members 
of the general public, who could only hypothetically be identified, not to public 
figures acting in their official capacity.  
 
If the project owner produces information materials or publicises the project in 
another way, the project owner must show that the project is funded by Sida. 
 
The names “Styrelsen för internationellt utvecklingssamarbete”, “Sida”, 
“Universitets- och högskolerådet” or “UHR” or their translations may not be used in a 
manner that can be perceived as if Sida or UHR participated in the design or support 
the opinions that are presented. 

Section 18 – The right to amend terms and conditions 
UHR retains the right to, when necessary, amend the above terms and conditions 
after agreement has been reached with the project owner. If amendments are made, 
the project owner receives written information about what the amendment entails 
and is then entitled to withdraw from the agreement. 
 


